Application for a premises licence to be granted under the Licensing Act 2003

Please read the following instructions first

Before completing this form please read the guidance notes at the end of the form. Ifyou
are completing this form by hand please write legibly in block capitals. In all cases
ensure that your answers are inside the boxes and written in black ink. Use additional
sheets if necessary.

You may wish to keep a copy of the completed form for your records.

IiWe ___ The Parochial Church Council of St Sepulchre without Newgate
(Insert name(s) of applicant)

apply for a premises licence under section 17 of the Licensing Act 2003 for the

premises described in Part 1 below (the premises) and l/we are making this

application to you as the relevant licensing authority in accordance with section 12

of the Licensing Act 2003

Part 1 — Premises details

Postal address of premises or, if none, ordnance survey map reference or description

Holy Sepulchre
The National Musicians’ Church
Holborn Viaduct

Post town London Postcode EC1A 2DQ
Telephone number at premises (if
any)
Non-domestic rateable value of £ Nil
premises
Part 2 - Applicant details
Please state whether you are applying for a premises licence as Please tick as
appropriate
a) an individual or individuals * please complete section (A)

b) | a person other than an individual *

[ as a limited company/limited liability please complete section (B)
parinership

i | as a partnership (other than limited please complete section (B)
liability)

1l | as an unincorporated association or v | please complete section (B)

v | other (for example a statutory please complete section (B)
corporation)













e)

live music (if ticking yes, fill in box E)

f) | recorded music (if ticking yes, fill in box F)
g) | performances of dance (if ticking yes, fill in box )

anything of a similar description to that falling within (&), (f) or
h) | (g)

(if ticking yes, fill in box H)

Provision of late night refreshment (if ticking yes, fill in box 1)

Supply of alcohol (if ticking yes, fill in box J)

In all cases complete boxes K, L and M





































M

Describe the steps you intend to take to promote the four licensing objectives:

a) General - all four licensing objectives (b, ¢, d and e) (please read guidance note
10)

The premises shall operate primarily as a place of worship and event venue for
weddings, concerts, corporate and community events.

All staff who are customer facing, supplying alcohol or responsible for the selling of
alcohol under the Licensing Act 2003 shall receive from a qualified trainer, regular
training and refresher training at intervals of no more than 12 months in terms of the
promotion of the licensing objectives, offences committed under the Act and conditions
of the Premises Licence. Written signed and dated records of such staff training shall
be retained for inspection and kept at the premises for all staff and made readily
available on request to the Police or an authorised officer of the Council.

b) The prevention of crime and disorder

The premises shall install and maintain a comprehensive CCTV system as per the
minimum requirements of the City of London Police Licensing Team.

All entry and exit points of the building shall be covered by CCTV enabling frontal
identification of every person entering in any light condition.

The CCTV system shall continually record whilst the premises is open for licensable
activities and during all times when customers remain on the premises.

All recordings shall be stored for a minimum period of 31 days with date and time
stamping.

Viewing of recordings shall be made available immediately upon the request of Police
or authorised officer throughout the entire 31-day period.

A staff member from the premises who is conversant with the operation of the CCTV
system shall be on the premises at all times when the premises is open. This staff
member must be able to provide immediate viewing of the footage and provide the
Paolice or authorised council officer copies of recent CCTV images or data with the
absolute minimum of delay when requested.

An incident log shall be kept at the premises and made available on request to the
Paolice or an authorised officer of the City of London Corporation. The log shall record
the following with the date and time of the incident/refusal:

(a) all cnmes reported to the venue

(b} all gjections of customers

(c) all refusals of entry

(d) all refused sales of alcohol to persons under the age of 18, or appearing under the
age of 25 without valid ID

(e) any incidents of disorder (disturbance caused either by one person or a group of
people)

(f) any seizures of drugs or offensive weapons

The number of door supervisors shall be determined by a risk assessment completed
by the licence holder. A copy of the risk assessment shall be retained on the premises




and made available for inspection by a police officer and/or an authorised officer of the
licensing authority on request.

¢) Public safety

The premises licence holder shall ensure that the management team and all relevant
staff at the premises complete Welfare and Vulnerability Engagement (WAVE) training
and training in the Ask Angela scheme. This training will be completed every (6)
maonths, and training records shall be made available to Police and authorised council
officers upon request.

The approved arrangements at the premises, including means of escape provisions,
emergency warning equipment, the electrical installation and mechanical equipment,
shall at all material times be maintained in good condition and full working order.

The means of escape provided for the premises shall be maintained unobstructed,
free of trip hazards, be immediately available and clearly identified in accordance with
the plans provided.

d) The prevention of public nuisance

A written dispersal policy shall be in place and implemented at the premises to move
customers from the premises and the immediate vicinity in such a way as to cause
minimum disturbance or nuisance to neighbours. A copy of the policy shall be retained
on the premises and made available for inspection by a police officer and/or
authorised officer of the licensing authority on request.

All customer facing staff including door supervisors shall receive training on the
content of the dispersal plan dealing with dispersal immediately and new staff, within
one month of commencing their employment. A record of the content and date of
training for each member of staff shall be retained for at least 1 year and made
available to the responsible authorities on request.

No noise generated on the premises, or by its associated plant or equipment, shall
emanate from the premises nor vibration be transmitted through the structure of the
premises which gives rise to a nuisance.

A noise management plan shall be in place to identify how noise arising from all
sources of noise including regulated entertainment, plant, pa systems and patrons
shall be effectively controlled so as to minimise the risk of public nuisance and how
any complaints of noise will be dealt with. A copy of the plan shall be retained on the
premises and made available for inspection by a police officer and/or authorised
officer of the licensing authority on request.

The licence holder shall make available a contact telephone number to nearby
residents and the City of London Licensing Team to be used in the event of complaints
arising.
















9. Please give information about anything intended to occur at the premises or
ancillary to the use of the premises which may give rise to concern in respect
of children, regardless of whether you intend children to have access to the
premises, for example (but not exclusively) nudity or semi-nudity, films for
restricted age groups or the presence of gaming machines.

10. Please list here steps you will take to promote all four licensing objectives
together.

11. The application form must be signed.

12. An applicant’s agent (for example solicitor) may sign the form on their behalf
provided that they have actual authority to do so.

13. Where there is more than one applicant, each of the applicants or their
respective agent must sign the application form.

14. This is the address which we shall use to correspond with you about this
application.

15. Entitlement to work/immigration status for individual applicants and
applications from partnerships which are not limited liability partnerships:

A licence may not be issued to an individual or an individual in a partnership

which is not a limited liability partnership who is resident in the UK who:

+ does not have the right to live and work in the UK; or

* s subject to a condition preventing him or her from doing work relating to
the carrying on of a licensable activity.

Any licence issued in respect of an application made on or after 6 April 2017
will become invalid if the holder ceases to be entitled to work in the UK.

Applicants must demonstrate that they have the right to work in the UK and
are not subject to a condition preventing them from doing work relating to the
carrying on of a licensable activity.

They do this in one of two ways:

1) by providing with this application, copies or scanned copies of the
documents which an applicant has provided, to demonstrate their
entitlement to work in the UK (which do not need to be certified) as per
information published on gov.uk and in guidance.

2) by providing their ‘share code’ to enable the licensing authority to carry
out a check using the Home Office online right to work checking service
(see below).

Home Office online right to work checking service.

As an altemative to providing a copy of original documents, applicants may
demonstrate their right to work by allowing the licensing authority to carry out
a check with the Home Office online right to work checking service.

To demonstrate their right to work via the Home Office online right to work
checking service, applicants should include in this application their share
code (provided to them upon accessing the service at

https:/iwww .gov.uk/prove-right-to-work) which, along with the applicant’s date
of birth, will allow the licensing autharity to carry out the check.

In order to establish the applicant’s right to work, the check will need to
indicate that the applicant is allowed to work in the United Kingdom and is not



subject to a condition preventing them from doing work relating to the carrying
on of a licensable activity.

An online check will not be possible in all circumstances because not all
applicants will have an immigration status that can be shared digitally. The
Home Office online right to work checking service sets out what information
and/or documentation applicants will need in order to access the service.
Applicants who are unable to obtain a share code from the service should
submit copies of documents as set out above.

Your right to work will be checked as part of your licensing application and
this could involve us checking your immigration status with the Home Office.
We may otherwise share information with the Home Office. Your licence
application will not be determined until you have complied with this guidance.
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